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 A completed Permit Application with Applicant’s e-mail address 

 Two sets of revised drawings and/or construction documents 

 Job Copy set of permitted plans 

Revisions will be initialized in the permit system and the applicant will receive a process 

number.  Once the review process is completed, the applicant will receive an e-mail notification 

that the plans have been Approved or Disapproved.  If disapproved, the corrections must be 

made and the plans must be re-submitted for review.  If approved, the Applicant must pay the 

applicable fees and pick up Job Copy of the permitted set of plans and revision set.   

The revision process number will be closed in the permit system.  All inspections will be 

scheduled under the master permit.  If additional work is included for electrical, mechanical or 

plumbing a supplemental permit will be required. 

 

Revision Checklist 


